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By employing apprentices you will gain high
quality employees who will receive training
to develop the knowledge, skills and
understanding they require to fit into key
roles within your organisation. 

We want the very best for your business.
With more than 10 years experience of
providing high quality apprenticeship
training Peterborough Regional College will
support you in recruiting quality
apprentices and training them to produce
excellent, motivated employees fit for
outstanding organisations.  Many of our
employers have used our services for years
and we are rightly proud of the service we
can provide for you.

Apprentices are without doubt an excellent,
cost effective way to develop your business.
They make a great addition to any company
by helping to increase the skills and
productivity of the workforce and also by
being a motivation tool for other staff who
respond positively to assisting with the
training of apprentices.  
Employing an apprentice can bring a range
of benefits to your organisation, including:

• Opportunities for your apprentice to
train using our state-of-the-art facilities 

• Dedicated ongoing support for you and
your apprentices 

• Access to trainees who will receive up-
to-date training and the latest
qualifications 

Do you need to develop your
workforce in an efficient, sustainable
and cost effective way? If so, then:
Peterborough Regional College 
has the solution “Apprentices”

Apprenticeship 

Apprenticeship Employers Guide October 2012_Layout 1  02/10/2012  11:36  Page 2



• Long term succession planning – a
strategy to meet your immediate and
future workforce needs

• 88% of employers believe that
apprenticeships lead to a more
motivated and satisfied workforce* 

• Over 80% of people are more likely to
use a business if it offers
apprenticeships to young people*

*Source: Apprenticeship website  www.apprenticeships.org.uk

Ask yourself the following questions to
find out if the option is right for your
business. 

• Do you have any skills shortages in
your company?

• Could your company’s productivity be
improved?

• Are you willing to be involved in
putting together a training plan for
your apprentice?

• Are you willing to take an active
involvement in their progress?

If you answered “Yes” to any of these
questions then an apprentice sounds like
they would be an asset to your company.  

Thousands of businesses locally and
nationally have benefited from the
Apprenticeship scheme over the years.  It
is a cost-effective, proven way to develop
your workforce and help ensure your
business stays at the cutting edge. 
The government recognises the
importance of apprenticeships to the
economy at large, and is constantly
looking at ways to encourage their
uptake amongst businesses.

What are apprenticeships?
Apprenticeships are available to all
businesses of all sizes across most
employment sectors. Apprenticeships
offer work based training designed
around the needs of the employer and
lead to nationally recognised
qualifications.  Occupational areas range
from business administration to the
specialist skills required in the
engineering, manufacturing or
construction sectors.  Apprenticeships are
made up of a “framework” of
qualifications, typically a full
apprenticeship framework will include: 

Knowledge Based Element - Sometimes
referred to as a technical certificate, this
provides the underpinning knowledge so
that the apprentice can demonstrate
occupational competence. 

Apprenticeship 
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Apprenticeship 

Competence Element - This element
confirms occupational competence which
is the ability to apply knowledge and
skills in your business.

Personal Learning & Thinking Skills –
These address the personal development
of the apprentice and include English,
Maths and Information Technology, they
are delivered alongside the knowledge
based element but are separately
certificated.

Employment Rights and
Responsibilities - These exist to help
apprentices and employers understand
their employment rights and
responsibilities and their rights related to
equal opportunities, health and safety
and to understand the safe learner
concept.

Additional Employer Requirements -
These are additional requirements – units,
qualifications etc – which employers feel
will enhance the Apprenticeship and 
are required to be completed in order 
to achieve the Apprenticeship. 

We have a team of dedicated staff in our
Apprenticeship Centre who are able to
offer advice about the specific framework
content for all of the different
apprenticeship programmes we offer.

Development of Apprenticeships
Apprenticeship frameworks are designed
by business representatives for business
so that you can be sure they are
completely relevant to your company and
your industry.

How is the training delivered?
Apprentices usually attend work for four
days a week and study at College for one
day a week. The apprentice is employed
and paid a wage by the employer.  The
training is funded through the Skills
Funding Agency and National
Apprenticeship Service, for 16-18 year
olds this is fully funded and for 19+ co-
funded with the employer, training costs
are offered at a discounted rate.
Employers are asked to contribute
towards some external exam fees, and
other specialist assessment fees.  
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We offer Apprenticeships in a wide range of industry areas. The list is growing constantly
and we may even be able to offer additional Apprenticeships to suit your business needs.

Apprenticeships currently available include:

Correct as at October 2012.  The College is continually developing new Apprenticeship
frameworks.  If an employer has a particular requirement please contact the
Apprenticeship Centre for advice.

Apprenticeship 

Apprenticeships Available
Intermediate
Apprenticeship 
(Level 2)

Advanced
Apprenticeship
(Level 3)

Accountancy P P

Business Administration P P

Carpentry & Joinery P P

Childcare P P

Customer Service P P

Electrical Installations P

Engineering - 
Fabrication & Welding
Machining & Fitting
Maintenance

P

P

P

P

P

Hairdressing P P

Health & Social Care P P

Horticulture P

Hospitality & Catering P P

Information Technology (ITQ) P P

Learning Support P P

Marketing and Communications P P

Motor Vehicle P P

Plumbing P P

Retail P

Trowel Occupations (Brickwork) P

New areas
Contact Centre Operations
Social Media P

Team Leading P

Warehousing and Distribution P
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Why choose us?
Our dedicated Apprenticeship team have
been successfully managing high-quality
Apprenticeships for over a decade. The
team has a reputation for excellence
demonstrated through high levels of
success.

When choosing to use us as your
Apprenticeship partner you will be
provided with our full, high-quality
service, which includes:

• The management of the whole
apprenticeship training process 

• A specialist recruitment service;
qualified training and placement
advisers who shortlist and select
suitable young people to refer to you 

• Staff with a variety of
commercial/industrial backgrounds
who are able to meet your company's
training needs 

• Qualified staff to train and assess your
apprentice 

• A dedicated training and placement
adviser to support you and your
apprentice throughout the programme 

• Training that leads to a recognised
vocational award/qualification (e.g.
from Edexcel, C&G, IMI or OCR) 

For more information about our excellent
service, and how we can help manage
your Apprenticeship needs, contact us on
01733 762121 or email
apprenticeships@peterborough.ac.uk.

What will it cost?
Employing an Apprentice can be highly
cost-effective for your business, as it gives
you the chance to train enthusiastic new
staff while the government contributes to
the cost of learning.

The funding available operates on a
sliding scale, according to the age of your
Apprentice. For example, if they are aged
between 16 and 18, the National
Apprenticeship Service meets the full cost
of the training. The table sets out the
proportion of funding available,
according to age.  

For more details of the funding available,
call us on 01733 762121 or email
apprenticeships@peterborough.ac.uk.

Age Funding available from the National Apprenticeship Service

16-18 100%

19+ Contribution required call 01733 762121 for details

Age Funding Available From National Apprenticeship Service.

Apprenticeship 
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5 simple steps to recruiting an apprentice
Step 1 - Contact Peterborough Regional College
Step 2 - Explain your requirements and discuss options
Step 3 - Promote your vacancy online (we do this for you) and through other channels
Step 4 - Create a shortlist, interview candidates and appoint your apprentice
Step 5 - Agree the Learning Plan and start date

What our partners say

“We have been employing students on apprenticeships for 30 years; it is something we strongly
believe in as it’s a wonderful experience for young people and it definitely
makes them more employable to future employers.  I have always been 
pleased with the interaction with PRC and have found the
communication has been excellent.  This is something we have 
never had from other training providers.”

Laura from Antonio Pierri

“It is good to have an apprentice within the business as it is beneficial
to the company.  I believe that the apprenticeship programme would 
be a benefit to all companies as you are able to have involvement with
their training and mould their skills and knowledge to your company.”

Chris Dyers from the East of England Showground

“We find great benefit from employing apprentices because they have 
a fresh approach to the business which means we can train them to 
the correct company methods and ethics without having to erase any
poor practices or habits picked up from previous training or working
and they are keen to learn and develop their skills and knowledge.
This alone is of great benefit to the company for future growth.”

McIntyre Electrical Ltd
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Peterborough Regional College
Park Crescent
Peterborough
PE1 4DZ

Tel: 0845 8728722
Fax: 01733 767986

www.peterborough.ac.uk
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